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Definitions
1. A work is a poem, play, or prose text.

2. A major manuscript is one of the manuscript notebooks in which Ruskin composed works or a compilation from a later time.

3. A drawing is a graphic work contained within a major manuscript.

Word to WordPerfect Conversion Routine
1. In WordPerfect, the Document Style and Default Font should be set to Arial Unicode, 11 pt., for font and with no other coding. This setup is already prepared in template.wpd.

2. To create a new suite of files for a work or for a major ms (i.e., from the original Word files), open the Word document, copy the portion of text that is to form the new file and paste it into template.wpd. Do not open a Word document directly into WordPerfect or use the “insert file” function within WordPerfect. (The Word Document Styles appear to interfere with those for WordPerfect).

3. Using the “reveal codes” functlon, clean up all coding except what is minimally necessary—retaining only, e.g., left tab, italic, superscript (i.e., what the program is able to recognize).

4. Name the file according to definitions below and save as a WordPerfect file.

5. Resave the file as a RTF file.

6. Hereafter, to reopen and edit the file, use only the WPD file, and, when finished, save the WPD and re-save as RTF. Never open the RTF file. Edit only in WPD, since opening in RTF will re-insert coding. (The program will simply ignore the WPD files and use only the RTF files to generate XML.)

7. Even though the WPD and RTF files are given the same names, they will be distinguishable by their extensions or their icons—the former appearing as the WordPerfect logo for WPD, and the latter as the Word icon for RTF.

8. This procedure holds also for the links list, which is edited and saved in WPD and re-saved in RTF.

9. For further procedures, see “Adding a Work to the Edition,” below.

Program Structure
1. Programs

a. ERProcess takes a set of RTF files and generates a set of XML documents.

b. ERGenerate takes the XML documents and generates a set of web pages (HTML and Javascript).

c. Class RTFreader (used in ERProcess) provides facilities to read a file in RTF format and return the corresponding information via a (Java) interface RTFprocess.

d. Class CharProcess (used in ERProcess) provides facilities to check all characters read from a file or files, and covert them into a standard form if necessary.

e. Class Utility provides a set of utility methods.

2. All programs are written in Java, and were developed in jDeveloper. ERGenerate uses the XML SAX API.  The programs ERProcess and ERGenerate can be run from the batch files ERProcess.bat and ERGenerate.bat respectively (see below).

3. ERProcess processes only a specified set of files:

a. All works from number 1 (“needless alarm”) to a specified number (currently, e.g., 4).

b. All manuscripts in a specified list (currently, e.g., “MS I”).

c. All drawings in a specified list (currently, e.g., “Drawing, Miscellaneous: Heights of Wisdom and Depths of Folly”).

d. All notes in the folders “Bibliographic”, “Biographical”, “Places” (but see below), and the bibliography file “bibliography.rtf”.

File and Folder Management
1. The programs ERProcess and ERGenerate have a specified location “HOME” where all input and output files reside.  HOME is currently the folder “Applications\Projects”.

2. All source files are in “HOME\Edition folders”

3. All files for a work are in “HOME\Edition folders\Chronology\YEAR\FOLDERNAME”

4. In Chronology, main folder names for each work titled as: “No. 0 Title of Work” (capitalization immaterial)

5. Within Chronology folder names, file and folder names for each work as follows:

a. Subfolders with possible RTF files

i. Texts

(1) Always plural

(2) Should contain one or more text versions of the work, each as a file “TEXT VERSIONNAME.rtf” (for example “The Needless Alarm fair copy 1.rtf”)

(3) Possible version names (at present)

(a) Title of Work fair copy 1

ii. Facsimiles 

(1) Always plural.

(2) This folder is optional, and should at present be empty.

(3) Ultimately, these facsimile folders may be located in a place apart from the RTF files.

b. RTF files not contained in subfolders

i. WORK title

ii. WORK major ms

iii. WORK provenance

iv. WORK date

v. WORK comp & pub

vi. WORK discussion

vii. WORK textual note

6. FOLDERNAME for a work has the form “No. NN TEXT” where NN is chronologically numbered from 1 (“needless alarm”) upwards without gaps.

7. Each folder FOLDERNAME should contain the following files (ERProcess will list any other files found):

a. WORK comp & pub.rtf

b. WORK date.rtf

c. WORK discussion.rtf

d. WORK genre.rtf

e. WORK major ms.rtf

f. WORK provenance.rtf

g. WORK title.rtf

h. WORK textual note.rtf

8. All files for a major manuscript are in “HOME\Edition folders\MSS Bibliography\FOLDERNAME”.

9. The folder FOLDERNAME (e.g., MS I) for major manuscripts should contain the following files (ERProcess will list any other files found):

a. MS contents.rtf

b. MS date.rtf

c. MS description.rtf

d. MS discussion.rtf

e. MS location.rtf

f. MS provenance.rtf

g. MS title.rtf

10. All files for a drawing are in “HOME\Edition folders\Drawings\FOLDERNAME”.

11. The folder FOLDERNAME (e.g., Harry and Lucy I Heights) should contain the following files (ERProcess will list any other files found):

a. FOLDERNAME comp & pub.rtf

b. FOLDERNAME date.rtf

c. FOLDERNAME discussion.rtf

d. FOLDERNAME major ms.rtf

e. FOLDERNAME medium.rtf

f. FOLDERNAME provenance.rtf

g. FOLDERNAME title.rtf

12. Note files are in “HOME\Edition folders\Notes\XXX” where XXX is currently one of “Bibliographic”, “Biographical”, “Places”.

a. Files in folders immediately inside these folders (such as files in the folder “collectors” in “Biographical”) are processed, but not at present files in folders any further nested.

b. The internal name of a note is the file name with anything except a letter or digit removed, and all letters converted to lower case.  Thus the note in “cook, e t.rtf” is called “cooket”

13. The file “bibliography.rtf” in “HOME\Edition folders\Bibliography” is processed to provide the bibliography for the edition.

14. The list of links is in “HOME\Edition folders\Tables\ links list.rtf” (see below for more details).

15. XML files reside in “HOME\Results” (drawings.xml, mss.xml, notes.xml, works.xml) together with a copy of the corresponding DTD (teixlite.dtd).

16. A folder “HOME/scripts” contains the batch files “ERProcess.bat” and “ERGenerate.bat”, a file “runFile.txt”to indicate how to process the material (see below), and the error log file “logERProcess.txt”.

17. The web pages reside in “HOME\eER” (style.css, *.html).  These files will later be reorganised into folders under “HOME\eER”.

18. The file “index.html” is the entry-point into the web pages.

Style for RTF Documents
1. All source files must be in RTF format. Files should be finalised in WordPerfect, since, if a file is finalised in Word, the ERProcess program will have problems in handling quotation marks and similar characters.

2. Paragraphs and tabs.

a. The general structure of a file is a sequence of paragraphs. 

b. The first line of a text paragraph is indented (but will display as a line break and flush). 

c. If a paragraph starts with a tab it is a regular paragraph, and if it does not start with a tab it is a sub-heading. 

d. Tabs in texts.

i. The rules above do not apply to texts, which should not include tabs.

ii. If tabs do appear in texts, they will render as actual indented tabs.

e. Bibliography entries need to have tabs inserted, so that the program won’t read each line as a head.

f. Note that Word sometimes replaces a tab at the beginning of a paragraph with a right shift of the left margin – the ERProcess program cannot recognise this, so an explicit tab should always be used at the start of a paragraph.

3. Titles.

a. The title of a work is the first line in the “WORK title.rtf” file, a line that should always contain characters. If the first line contains no characters (i.e., is just a hard return), then the title will be assumed to be blank.

b. The title of a text (for that version of the text) given by Ruskin is the first line of the text (i.e., first line of the file “TEXT VERSIONNAME.rtf”). If the first line of a text is blank (i.e., has only a hard return), then Ruskin did not write a title in this version of the work.

c. The title of a Manuscript is the first non-blank line in the “FOLDERNAME title.rtf” file.

d. The title of a Drawing is the first non-blank line in the “FOLDERNAME title.rtf” file.

4. Heads.

a. First-level heads that will be generated by parsing program (e.g., Title, Major Manuscript, etc.) should be deleted from the WPD/RTF file.

b. Second-level heads (e.g., Sources, under Discussion) are signified as flush left and on a line by itself.

5. Genre.

a. A work is either a poem or not, as indicated by the presence or absence of the word “Poem” in the first line of the “genre” section.

b. If (and only if) the work is to be formatted as a poem, then the string “Poem” must be the first non-blank line of the “WORK genre.rtf” file.

c. There should be no blank lines between the lines of a stanza, and a single blank line between each stanza and the next. The ERProcess program does not at present recognise quoted lines of verse elsewhere in the files.

6. Endnotes/footnotes.

a. Such notes are distinct from those in the Notes folder (e.g., Biographical, Bibliographical, and Places), which can be linked throughout the edition. What are called endnotes/footnotes or annotations are hyperlinked uniquely to a specific passage of text.

b. These kinds of notes should not be encoded using the Word footnote mechanism. Instead all footnotes should be in normal text format in a sequence at the end of the text to which they correspond, one paragraph per footnote [???], with a marker #FNnn# at the beginning of the paragraph with the nn numbered in sequence from 1 upwards in this text. The link point for each footnote should also be marked #Fnnn#.

c. If in the course of an editing and conversion routine, a previously existing text of the old Chronology contains footnotes, the recoding of the notes in WordPerfect will be confusing owing to the word processing program’s automatically renumbering of notes. To avoid confusion, remove the text of each footnote in turn and insert as a regular paragraph at the end of the file beginning with “#FNnn#” as appropriate. Then replace the superscript footnote markers in the text with the appropriate #FNnn# marker (not superscripted). This process should be carried out starting at the end of the file and working toward the beginning, so that the word processing program is prevented from automatically renumbering the footnotes as earlier ones are deleted.

7. Character formatting.

a. Quotation marks should be round rather than straight, and correctly rounded left or right for their context.

b. Dashes should be distinguishes as m-dash or n-dash.

c. The only text formats available at present are italic, superscript, and small caps.

d. If the final characters of a paragraph are italicised the end-of-paragraph should not be in italics – the ERProcess program checks for this.

Links and the Link List
1. Information about the linkage from one part of the edition to another is provided by a list in the file “HOME\Edition folders\Tables\ links list.rtf”.  The only linkage not controlled by this list is that of a footnote to a location in a piece of text.

2. The list can be arranged in any appropriate order, as it is sorted by decreasing length of search term on being read by the ERProcess program. Blank lines, and lines beginning “//” are ignored by this program.

3. An entry in this list consists of exactly five terms, each separated from the next by one or more tabs.  The terms are:

a. Type of search 1 – either “once” or “always”.  This term can be omitted if it is the same as the preceding entry (but there must be at least one tab on the line at this position).

b. Search term

c. Type of search 2 – either “none” or “suffix1”

d. Type of target – “biblio”, “drawings”, “internal”, “mss”, “notes”, or “works”

e. Target

4. The “search term” is the string to be searched for in the various files.  [AT PRESENT] all occurrences of a particular search term in a file are replaced by the appropriate link.  That is, the “type of search 1” term is ignored and the matching process defaults to the “always” case. If “type of search 2” is set to the value “suffix1”, then the search term may be followed by a colon and any of the strings: “Title”, “Genre”, “Facsimiles” or “Facsimile”, “Text”, “Major Manuscript”, “Date”, “Provenance”, “Composition and Publication”, “Discussion”.

5. If “type of target” is “works”, then the target is a work number, for example 1 for “needless alarm”.  [AT PRESENT] if “type of target” is “drawings” or “mss”, then the target is a ms or drawing number (the only case is 1 for “MS I” and “The Heights of Wisdom and Depths of Folly”). If “type of target” is “notes”, then the target is the note name. If “type of target” is biblio”, then the target is the appropriate anchor point in the “bibliography.rtf” file; in this situation if the target is a question mark, the link is to the beginning of the bibliography. If the “type of target” is “internal”, then the target is one of the sections in the current part of the edition, “TITLE”, “GENRE”, “FACSIMILES”, “TEXT”, “MAJORMSS”, “DATE”, “PROVENANCE”, “COMPPUB” (for “Composition & Publication”, “DISCUSSION”.

6. In the “bibliography.rft” file, each bibliographical entry that is to be linked to must contain its link name. A link name can be any sequence of lower case letters and digits, with no intervening spaces. It should appear at the beginning of the entry, enclosed in #A#...#/A#, thus: #A#poems4d1891#/A#Poems of John Ruskin (4o). Edited by W. G. Collingwood. 2 vols. Sunnyside: George Allen, 1891.

7. Apart from bibliography entries, if “target” is a question mark, then the location of the search term in the file is not linked but shown in red, to allow the matching of the search term to be checked.

Adding a Work to the Edition

1. Editing the Work: see first “Conversion Routine for Word to WordPerfect,” above.  These editing instructions will apply only to those works that have been carved into separate files.

a. The version of the files to be edited is [AT PRESENT] in the “Edition folders” folder in the “Applications\Projects” folder.

b. If applicable, remove the files from their separate sub-folders and delete the sub-folders.

c. Make sure that the files are correctly named – if the folder is named “No. N XXX”, then the files must be renamed additionally “XXX title.rtf”, etc.  Capitalisation is ignored in this convention.

d. Add a genre file, whose first line should contain “Poem” if this work is formatted as a poem.

e. Make sure that the first line in the “title” file is exactly the title required for this work.

f. Make sure that each paragraph in the file starts with a tab, unless it is a sub-heading; and make sure that it is an explicit tab rather than a left margin shift.

g. Do any other editing of the files in WordPerfect, saving in RTF format.

2. If there are links to this work, then there needs to be an entry in the appropriate place in the “links list.rtf” file in the “Tables” folder. A typical entry would look like this (note the tab(s) at the beginning and between the parts of the entry):


Time: Blank Verse

none
works
4


3. Revise the “lastwork” parameter in the “runFile.txt” file in the “scripts” folder.  The program always processes all works from no 1 (“the needless alarm”) to the work number specified here.

4. Make sure that the “mismatch” parameter is correctly set as “mismatch=yes” or “mismatch=no”.

5. Run the ERProcess script in the “scripts” folder.

6. Check for errors.  [AT PRESENT] these occur in two places, in the output while the program is running, and in the file “logERProcess.txt” in the “scripts” folder.  Common errors are:

a. [in the program output] “No file called **something**”.  Either a required file is absent (for example the “genre” file), or there is a mismatch between the name of the folder and the name of the file (for example, “”The Needless Alarm title.rtf” in the folder “No. 1 Needless Alarm”). [AT PRESENT] this error stops the program.

b. [in the program output] “ITALIC AT END OF PARAGRAPH”.  This generally means that italic starts in one paragraph, and is terminated at the beginning of the next paragraph. Use WordPerfect to ensure that the italic finishes correctly at or before the end of the paragraph and rerun. Note that the program may not recognise all occurrences of this error in a file.

c. [in the program output] “STACK CONTAINS italic AT END OF SUPERSCRIPT” or similar. This may be caused by the presence of a footnote in Word format.  Change the footnote to the “#FNn#” format (see above).

7. None of the errors reported in the “logERprocess.txt” are catastrophic, and they can be investigated at another time. The significant ones are the “NO TEXTS” message, which suggests that there are no appropriately named files in the “texts” folder for this work, and the “note xxx not defined” message in the “TARGETS” section, which suggests a mismatch between the name of a link target and what is specified in the “links list.rtf” file.

8. Run the ERGenerate script in the “scripts” folder. Check that the program runs to completion – it should list the XML files processed (drawings.xml, mss.xml, notes.xml, works.xml) and terminate with the message “Press any key to continue . . .”.  Generally the reason for incorrect termination is that not all errors have been resolved in the preceding run of the ERProcess script.

9. Check the web pages to ensure that the new work is correctly formatted and correctly linked into other parts of the edition.

Updating the Bibliography
1. The bibliography is held in the “bibliography.rtf” file in the “Bibliography” folder.  New entries can be added to the bibliography and current entries can be revised as required. Unless the following procedure is followed, any link to a bibliography entry simply defaults to the beginning of the file.

2. The format of the “bibliography.rtf” file needs to be edited to distinguish between entries (beginning with a tab) and headings and sub-headings (no tab).

3. In order to link correctly to a bibliography entry, an anchor needs to be inserted in the “bibliography.rtf” file and in the “links list.rtf” file, as follows:

a. Invent a name for this entry, e.g., “entryname”.  It should be unique, and consist only of lowercase letters and digits.

b. At the beginning of the appropriate entry in the “bibliography.rtf” file insert
#A#entryname#/A#.

c. Add the name to the appropriate entry or entries in the “links list.rtf” file in the “Tables” folder (that is, to replace the question mark).  Thus:



Poems (4o, 1891)

none
biblio
poems4d1891


d. Note the tab(s) at the beginning and between the parts of the entry.  The initial tab must be explicit and not a left margin shift.

e. Run the ERProcess and ERGenerate programs, and check the new links.

Adding a Note to the Edition
1. The note must be in RTF format created in WordPerfect.

2. Copy the note into a folder “Notes\XXX” where “XXX” is one of “Bibliographic”, “Biographical”, “Places”.

3. Add the internal name of the note to the appropriate entry or entries in the “links list.rtf” file in the “Tablers” folder (that is, to replace the question mark). The internal name of a note is the file name with anything except a letter or digit removed, and all letters converted to lower case: thus the note in “cook, e t.rtf” is called “cooket”.

4. Run the ERProcess script in the “scripts” folder.

5. Check for errors (see “Adding a Work to the Edition,” above).

6. Run the ERGenerate script in the “scripts” folder.

7. Check the web pages to see that the edition links to the new note and that the formatting of the new note is appropriate.

Adding a Manuscript to the Edition

Adapt instructions above.

Adding a Drawing to the Edition

Adapt instructions above.

Putting a New Version on the Web Site
1. The Early Ruskin Manuscripts web site is presently located at “netstorage.selu.edu/~w0180540/eER/”.

2. To replace the current version with a new one, do the following:

a. Log into the SELU FTP program.  In the right-hand window you should be looking at “public-html” [OR SOMETHING].  Go into the “eER” folder and delete all the contents.

b. In the left-hand window go to the location of the files of the new version. This should be a folder “eER” from the “Applications\Projects” folder where the ERGenerate program has most recently been run.

c. Copy all (and only) the files of the new version from the left-hand to the right-hand window.

d. With a browser, check that the web pages at “http://netstorage.selu.edu/~w0180540/eER/” are now the new version. Check that the linking still works correctly. Check that the “test version” message and the version number and date are correctly in position.
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